
 

 

To: TTX Employees 
From: TTX Management 
Date: April 8, 2020 
  
TTX continues to monitor and adjust our approach to the Covid-19 pandemic as it applies to our employees and their families.  TTX 
management met this morning to bring some clarity and hopefully remove some anxiety.  Below are the take-aways from our 
discussion this morning.  These changes will go into effect Monday, April 13th. 
 
Options available to me: 
Option #1 
TTX continues to offer all employees the option to take a furlough.  A furlough allows anyone who is concerned for their health or for the 
health of a loved one they care for, to be safer at home during this time and still have a source of income.  We recognize that every 
employee’s home situation is unique.  We are supportive of furloughs and would like to specifically encourage anyone with a health 
condition that makes them or someone they are caring for more susceptible to COVID-19 to consider a furlough at this time. Employees 
are eligible to collect unemployment and your benefits will continue through April 30th.  You will have the opportunity to catch up on 
deductions upon your return.  Note: You may notice that we have begun using the word furlough instead of voluntary lay-off.  This 
change reflects our intentions to bring all employees back to work!  
 
Anyone wishing to change their status either by returning to work or going out on a furlough needs to contact their HR at (920) 746-7388.  
 
Option #2 
Those who qualify for the FFCRA (Families First Coronavirus Response Act) will still be able to utilize this government offering.  Please see 
HR if you have any questions or are considering this option.  
 
Option #3 
TTX management has taken additional steps to allow employees the ability to work by enhancing social distancing.  For those that feel 
comfortable continuing to report to work, the following bullet points outline April’s work schedule.   
 

• Shop – The shop will continue to work their normal 8-hour work schedule of 5:30-2:00, Monday-Friday.  This remains possible 
because we have the space available to properly social distance in the shop.  Road work will continue to be postponed through 
the end of the month.  Please continue to appropriately take the steps necessary to protect yourself and those around you. 

• Office – By utilizing a combination of onsite and remote personnel, we can further reduce the number of employees 
physically at TTX.  This reduction in onsite personnel provides the necessary space at TTX to properly social distance in the 
office.  Employees will still be responsible for working 5 days/week, Monday-Friday.  Contacting remote employees will 
remain the same utilizing email, TTX telephone numbers, and Microsoft Teams.   

 
Updated Recommendations: 
TTX management recommends employees take the necessary steps to feel safe.  This includes wearing masks (non-flammable) when 
in public areas.  This recommendation extends to your time outside of work. 
 
Next Steps: 
TTX management will publish any changes for the month of May on Monday, April 27th. 
 
Wishing you a very blessed Easter Holiday! 
 


